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1. Policy Statement 
XYZ Music Academy Ltd is committed to safeguarding the health, safety, and wellbeing of all 
children, staff, and visitors attending our music lessons, workshops, rehearsals, and 
performances. We recognise our duty of care, particularly when working with children, and 
ensure appropriate first aid arrangements are in place at all times. 

This policy outlines how first aid, medication, illness, and infectious diseases are managed 
across all Academy activities. 

 



2. First Aid Provision and Responsibilities 
●​ XYZ Music Academy Ltd ensures that at least one suitably trained first aider is 

available during all workshops and sessions.​
 

●​ At least one member of staff present will hold a current Paediatric First Aid certificate, 
meeting the required standards.​
 

●​ The Managing Director is responsible for enabling staff to receive appropriate first aid 
training.​
 

●​ All first aid training meets the standards required by relevant regulatory bodies.​
 

First aiders are responsible for: 

●​ Administering basic first aid when appropriate​
 

●​ Ensuring first aid supplies are maintained​
 

●​ Recording all accidents and incidents​
 

 

3. First Aid Equipment 
A fully stocked first aid box will be available at all sessions and checked regularly in line with the 
Health and Safety (First Aid) Regulations 1981. 

Each first aid box contains: 

●​ First aid guidance leaflet​
 

●​ Sterile triangular bandages​
 

●​ Adhesive plasters​
 

●​ Sterile eye pads​
 

●​ Cotton wool​
 

●​ Crepe bandages​
 



●​ Sterile gauze dressings​
 

●​ Micropore tape​
 

●​ Sterile wound dressings​
 

●​ Disposable waterproof gloves​
 

●​ Disposable bags for soiled materials​
 

Before administering first aid, staff must: 

●​ Wash hands where possible​
 

●​ Cover any cuts with plasters or wear disposable gloves​
 

 

4. Accidents, Illness, and Emergencies 

4.1 Emergency Medical Consent 

Parents/carers are required to complete and sign an Emergency Medical Treatment Form. 
This enables authorised staff to consent to emergency treatment if required. 

 

4.2 Major Accident or Serious Illness 

In the event of a major accident or serious illness: 

1.​ The designated first aider will take immediate charge and assess the situation.​
 

2.​ A decision will be made whether:​
 

○​ Emergency services are required, or​
 

○​ The child can safely wait for their parent/carer.​
 

If hospital treatment is required: 



●​ An ambulance will be called immediately​
 

●​ Parents/carers will be contacted without delay​
 

●​ A member of XYZ Music Academy staff will accompany the child where possible​
 

●​ The child’s records will be taken to hospital​
 

●​ If staff numbers are insufficient, assistance will be requested from the hosting school or 
venue​
 

If hospital treatment is not required: 

●​ Parents/carers will be contacted to collect the child​
 

●​ The child will be kept comfortable and supervised until collection​
 

 

4.3 Minor Injuries and Illness 

If a child does not require hospital treatment and is safe to remain in the session: 

●​ The first aider will treat the injury or illness​
 

●​ The child will be monitored closely​
 

●​ If they recover, they may return to activities under supervision​
 

●​ Parents/carers will be informed at the end of the session​
 

 

4.4 Recording and Review 

●​ All accidents and incidents are recorded in the Accident Record Book​
 

●​ Parents/carers will be asked to sign the record where appropriate​
 

●​ Management will review incidents to identify any procedural improvements​
 



●​ Regulatory bodies will be informed within required timeframes of any serious injury or 
fatality​
 

 

5. Medication 
●​ Wherever possible, medication should be administered at home​

 
●​ If medication is required during sessions:​

 
○​ Parents/carers must complete a Medication Consent Form​

 
○​ Medication must be clearly labelled with the child’s name and pharmacy details​

 
○​ Dosage and frequency must be clearly stated​

 
●​ Staff will never force a child to take medication​

 
●​ Any refusal will be recorded and parents/carers informed​

 

Medication storage: 

●​ Medication will be held securely by staff when required​
 

●​ Inhalers and EpiPens must be clearly labelled​
 

●​ Emergency medication is stored securely and returned at the end of the academic year​
 

Any changes to medication require a new consent form. 

 

6. Illness and Exclusion 
●​ Children or staff who are unwell must not attend sessions until 48 hours symptom-free​

 
●​ If a child becomes ill during a session:​

 
○​ Parents/carers will be contacted immediately​

 



○​ The child will be comforted and supervised until collection​
 

 

7. Infection and Communicable Diseases 
●​ Parents/carers must notify the Academy of infectious illnesses​

 
●​ If an infectious or communicable disease is identified:​

 
○​ Parents/carers will be informed promptly​

 
○​ Relevant authorities will be notified where required​

 
●​ XYZ Music Academy Ltd will share appropriate guidance and preventative advice​

 

 

8. COVID-19 Procedures 
●​ Staff administering first aid will wear appropriate PPE (gloves, mask, apron)​

 
●​ PPE will be disposed of safely after use​

 
●​ If a child displays symptoms, they will be isolated where possible until collected​

 
●​ All affected areas will be cleaned thoroughly once the child leaves​

 

 

9. Head Lice 
●​ Children with head lice will not be excluded or isolated​

 
●​ Parents/carers will be informed discreetly when the child is collected​

 
●​ Other parents/carers will be informed in writing with treatment advice​

 
●​ Staff are encouraged to check and treat themselves as necessary​

 



 

10. Policy Review 
This policy will be reviewed annually or following: 

●​ A serious incident​
 

●​ Changes to legislation or guidance​
 

●​ Changes to the Academy’s activities or venues 
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