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Mobile Phones, Cameras and Social Media
Policy

XYZ Music Academy Ltd

Review Cycle: Annual or as required
Applies to: Staff, tutors, volunteers, children, parents/carers, and visitors

1. Policy Statement

XYZ Music Academy Ltd is committed to safeguarding children and protecting their privacy. The
appropriate use of mobile phones, cameras, and social media is essential in maintaining a safe,
professional, and respectful learning environment. This policy outlines clear expectations to
ensure that children are protected from harm, inappropriate image use, and breaches of
confidentiality.

2. Use of Cameras and Photography



e Photographs or videos of children may only be taken using XYZ Music Academy
Ltd—owned equipment.

e Personal cameras, mobile phones, or other recording devices must not be used to take
images or videos of children.

e All images captured by the Academy will be stored securely in line with the Academy’s
Data Protection Policy.

e Images will only be taken where written parental consent has been obtained and
approved by the management team.

e Images will be used only for approved purposes (e.g. promotional material, website, or
social media) and never in a way that could compromise a child’s safety or dignity.

3. Mobile Phones — Children

e Children attending XYZ Music Academy Ltd sessions, clubs, or workshops are not
permitted to use mobile phones during activities.

e |[f children bring mobile phones to a session, they will be stored securely by staff for the
duration of the activity and returned at the end.

e XYZ Music Academy Ltd accepts no responsibility for personal devices brought onto the
premises.

4. Mobile Phones — Staff

e Staff, tutors, and volunteers must not use personal mobile phones during sessions or
workshops.

e Personal phones must be kept out of sight and only used with managerial
authorisation, such as in the event of an emergency.

e Staff must never use personal devices to contact children or take photographs or videos.



5. Mobile Phones — Parents and Visitors

e Parents and visitors are requested not to use mobile phones or take photographs or
videos while on site during sessions, including at pick-up and drop-off times.

e This is to protect the privacy and safety of all children attending XYZ Music Academy
Ltd.

6. Social Media and Online Conduct

e Staff are strictly prohibited from posting images, videos, or information about children,
parents, or Academy activities on social media or online platforms without written
parental consent and formal approval from XYZ Music Academy Ltd management.

e Staff must not discuss children, families, staff, or internal Academy matters on social
networking sites, messaging platforms, or with third parties.

e Staff must maintain professional boundaries online at all times and must not connect
with children via personal social media accounts.

7. Breaches of Policy
e Any breach of this policy will be taken seriously and may result in disciplinary action.

e Serious breaches may be treated as safeguarding concerns and escalated in line with
the Academy’s Safeguarding Policy.

8. Policy Review

This policy will be reviewed annually or sooner if required due to changes in legislation,
guidance, or Academy practice.
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